
1. Navigate to the Salisbury RecDesk subsite as seen below. 

 

 

2. If you have not yet registered for RecDesk with Salisbury Township, click on “Log In” as seen 
below and then “Create New Account”. If you already have a Salisbury Township RecDesk 
Account, sign into your account and proceed to Step 6. 

 

 



 
3. Fill out the required fields as seen below and then click “Con�nue” 

 
 
 
 
 



4. Fill in the remaining required informa�on and then create a username and password. 
Username can be your email address but does not have to be. Click “Submit” to proceed. 

 

 
 
 
 



5. A�er comple�ng your account registra�on you will need to wait for a confirma�on email 
that your registra�on has been approved. This will come to the email address you provided 
when you registered. Once you receive this email, click “Home” at the top le� of the page to 
proceed back to the “Pavilion Rentals” Hub. 

 
 

6. Click on Pavilion Rentals. 

 



 
7. Find the pavilion loca�on you would like to reserve and click “Reserve” as seen below. 

 
8. Select the date you would like to reserve from the Calander and click “Reserve” to proceed. 

If a date does not have a green “Reserve” buton on it, this date has already been booked 
and is not available. 

 



 
9. On the next screen enter the required fields and then click on the downward facing arrow 

next to the Pavilion Rental Times listed and select the plus sign next to your fee. This fee 
amount is based on your residency. Please note that all Non-Profits will be marked as 
“Residents”. Once you have selected your fee, click “Add to Cart” to proceed. 

 



 

 



10. Confirm the details of your pavilion rental and then click “Go to Checkout” at the botom of 
the page. 

 
 

11. Read and accept the Waiver by clicking “I Accept Waiver”. 

 
 
 
 
 
 
 
 
 
 
 



12. Click “Complete Form” next to each form on the “Required Forms” page and fill in the 
informa�on requested.  
 
**PLEASE NOTE** The “Park Pavilion Reservation Permit Application” is required to be 
completed for ALL reservations. 
 
The “Release and Waiver of Liability Form is only required to be filled in if you will be 
having a Food Truck, Children’s Play House, or a Caterer onsite at your event. If you will 
not have any of these things present at your event, simply click on “Complete Form” next 
to “Release and Waiver of Liability” and then scroll to the bottom and click “Submit Form” 
No additional information is requred. 
 

 
 
 
 
 
 
 
 
 
 



13. Once both forms show highlighted as green (as seen below), click on “I Have Completed All 
Forms” to proceed. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



14. Fill out your payment details in order to process your payment for the rental. Please note, as 
of 2025 we are no longer requiring a security deposit. When you have completed all the 
required fields, click “Submit” at the botom of the page. 
 

 

 

15. Your Reserva�on Confirma�on and Receipt will be emailed to you at the email address you 
provided when registering for RecDesk. Please print your Reserva�on Confirma�on and have 
it with you throughout your rental �me as proof of your reserva�on.  
 


