1. Navigate to the Salisbury RecDesk subsite as seen below.

RecDesk Online Park Pavilion Reservations

Salisbury Township is pleased to announce that moving forward all Township-
Owned Park Pavilions can now be reserved online using RecDesk, our new Facility
Management software!

Please click the link below to register for RecDesk and process you pavilion
reservations online! (Credit or Debit Card Only)

Facilities (recdesk.com)

2. If you have not yet registered for RecDesk with Salisbury Township, click on “Log In” as seen
below and then “Create New Account”. If you already have a Salisbury Township RecDesk
Account, sign into your account and proceed to Step 6.
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Fill out the required fields as seen below and then click “Continue”
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4. Fill in the remaining required information and then create a username and password.
Username can be your email address but does not have to be. Click “Submit” to proceed.
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5. After completing your account registration you will need to wait for a confirmation email
that your registration has been approved. This will come to the email address you provided
when you registered. Once you receive this email, click “Home” at the top left of the page to
proceed back to the “Pavilion Rentals” Hub.
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Date of Birth 1/1/1978 (45 years)

Household Gender Male
Credit
Head of Household No

$0.00
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6. Click on Pavilion Rentals.
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7. Find the pavilion location you would like to reserve and click “Reserve” as seen below.
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8. Select the date you would like to reserve from the Calander and click “Reserve” to proceed.
If a date does not have a green “Reserve” button on it, this date has already been booked
and is not available.
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9. On the next screen enter the required fields and then click on the downward facing arrow
next to the Pavilion Rental Times listed and select the plus sign next to your fee. This fee
amount is based on your residency. Please note that all Non-Profits will be marked as
“Residents”. Once you have selected your fee, click “Add to Cart” to proceed.
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M May 9th 2024
Member * Test User v
Description of Use *

Group Size *
Pavilion Rentals /
7:00 AM - 8:00 PM

Add To Cart Cancel
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Description of Use *

Group Size *

Pavilion Rentals

7:00 AM - 8:00 PM v
Resident Full Day Rental $25.00 K
* Residents only + $50.00 deposit
Mon-Resident Full Day Rental $100.00
* Non-Residents only +%100.00 deposit
Non-Profit No Fee $0.00
* Residents only + $50.00 deposit
Non-Profit No Fee $0.00
* Non-Residents only +%100.00 deposit

Add To Cart Cancel

Group Size *

Pavilion Rentals

7:00 AM - 8:00 PM

Resident Full Day Rental $25.00
* Residents only + $50.00 deposit
Non-Resident Full Day Rental $100.00
* Non-Residents only + %100.00 deposit
Mon-Profit No Fee $0.00
* Residents only +350.00 deposit
MNon-Profit No Fee $0.00
* Mon-Residents only + $100.00 deposit

Add To Cart Cancel



10. Confirm the details of your pavilion rental and then click “Go to Checkout” at the bottom of

the page.

Shopping Cart

Shopping Cart

Item

1. Devonshire Park Pavilion

Reservation & Test User

Date: 5/9/2024 7:00 AM - 8:00 PM

Description: Test

Group Size: 15

11. Read and accept the Waiver by clicking “I Accept Waiver”.

Waiver

Quantity  Unit Price

1 $75.00
Total: $75.00

Add New Registration Go To Checkout

Waiver

By checking this box | acknowledge that | must complete the following application and waiver (if
applicable) in order to reserve a Salisbury Township owned pavilion.

—>

| Accept Waiver

| Decline Waiver



12. Click “Complete Form” next to each form on the “Required Forms” page and fill in the
information requested.

**pLEASE NOTE** The “Park Pavilion Reservation Permit Application” is required to be
completed for ALL reservations.

The “Release and Waiver of Liability Form is only required to be filled in if you will be
having a Food Truck, Children’s Play House, or a Caterer onsite at your event. If you will
not have any of these things present at your event, simply click on “Complete Form” next
to “Release and Waiver of Liability” and then scroll to the bottom and click “Submit Form”
No additional information is requred.

Required Forms

Fill out the following forms to complete the checkout process

[@ Release and Waiver of Liability | I

Reservation - Devonshire Park Pavilion - 5/10/2024 7:00 AM (Test User)

[© Park Pavilion Reservation Permit Application I |

Reservation - Devonshire Park Pavilion - 5/10/2024 7:00 AM (Test User)

| Have Completed All Forms »



13. Once both forms show highlighted as green (as seen below), click on “I Have Completed All
Forms” to proceed.

Required Forms

[ Required Forms

Fill out the following forms to complete the checkout process

[ Park Pavilion Reservation Permit Application

Reservation - Devonshire Park Pavilion - 5/9/2024 7:00 AM (Test User)

v View/Edit Form

[ Release and Waiver of Liability

Reservation - Devonshire Park Pavilion - 5/8/2024 7:00 AM (Test User)

v View/Edit Form

You have completed all the required forms

You can now proceed to checkout.

| Have Completed All Forms »




14. Fill out your payment details in order to process your payment for the rental. Please note, as
of 2025 we are no longer requiring a security deposit. When you have completed all the

required fields, click “Submit” at the bottom of the page.
Checkout

75.00

0.00

= Card Info

= Cardholder Address

15. Your Reservation Confirmation and Receipt will be emailed to you at the email address you

provided when registering for RecDesk. Please print your Reservation Confirmation and have
it with you throughout your rental time as proof of your reservation.



